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Appendix No.4

INSTRUCTION ON PASSING

ACCREDITATION PROCEDURES FOR THIRD-PARTY BUILDERS
The demand term for one-stage stands makes 10 working days before the official opening of the exhibition. 

The demand term for two-stage stands makes 15 working days before  the official opening of the exhibition. 
The Third-party builder should provide next documents:
· The application form for the third-party builders. If you pass accreditation for the first time, you need to sign the contract for accreditation with the General builder represented by  IEC “Atakent-Expo” LLP.

· Graphic three-dimensional representation of the stand and its planning.  On the stand plan surely specify an arrangement of the engineering equipment (at its existence) and points of its connection to water and the compressed air;  height and stand width.  It is necessary to point out suspended elements (were accurately visible at their existence) on the image. 
· To perform work on electrical equipment stand, your electrician should have a qualification certificate with a valid electrician issued by "Kazahenergoekspertiza" JSC  and its regional branches or agencies having the appropriate license. 
· For performance of high-rise works workers have to have acting the certificate of industrial climbers, and also other documents, according to rules of industrial safety.

· Electric project of the stand and the electrical card that protects of  wiring executed by you, for understanding of system of illumination of the stand and planned power connections.
· The list of assemblers who will carry out stand construction, for obtaining admissions in pavilion.

· The order from the company about appointment of the responsible person for installation and stand dismantle, for observance of safety measures, fire protection regulations, and also for electric installation work.
If necessary:
·  Apply for a permit suspension to the supporting structures of the pavilion.  Without existence of allowing documents, IEC “Atakent-Expo” LLP reserves the right to remove the suspended elements.  All suspension elements and structures must be provided with appropriate fasteners and rope / wire ropes. Due to the fact that the suspensions in the halls is not allowed everywhere, you must first agree on the ability to install the outboard equipment. 
· To provide the list of the subcontractors involved to installation of stands.
Import of the equipment for installation of the stand needs to be carried out in the 1st day of installation of an exhibition and to place it on the square provided to you under construction. It is forbidden to place the equipment in the territory of other stands and in passes between stands that is violation of the rules of performance of installation works and involves penalties. Always follow the rules of installation and electrical work in the construction of stands in the EC "ATAKENT". We ask you to respect other participants in the construction: it is forbidden to use the area other booths for your needs, to operate furniture and equipment of the General Builder, to use foreign construction stands as temporary supports for your building materials, etc. Be careful with the availability of information on your stand pillar, which shall include the name of your company name person responsible for the installation and dismantling of the stand and its contact details.
You are obliged to carry out works on installation and stand dismantle in time strictly allowed for this purpose. For the solution of this task, you need in advance to think over and attract necessary number of people for work. Finishing the work at an exhibition, you have to remove completely all materials and garbage from the territory of your stand, to remove an adhesive tape from a floor and to remove all spots put at construction of the stand. Exhibition halls in days of installation and dismantle are a building site therefore these days it is forbidden to be in pavilions without individual  means of protection.
Ready acts of the admission and assembly admission you can receive in Technical department in the working days from 09.00 till 18.00, to the address: Almaty, Timiryazev St. 42, BC "World Trade Center Almaty", 6th floor.

On  site www.akr.kz you can download samples of contract, forms, demands and to study appendices.

The General builder
                                                                                                                                                        The Third-party builder
_____________________                                                                                                                                               ______________________



